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Policy for Pupil Admissions for 2021/22

Webheath Academy Primary School is a community school catering for children aged 3-11 years.

Nursery Admissions

All three and four year olds will be entitled to 30 hours of free early education each week, for 38 weeks of the
year, from the term following the child’s third birthday. We offer places for children in the school year before
they start in a Reception class.
The parent or carer seeking a place for their child at Webheath Academy’s Nursery, should complete the
schools application form by 28th February for entry to our Nursery in September.
The session times will be 9am – 3pm. Applications for places will be managed by the school. Where
applications exceed the number of places available, places will be allocated using the same admission criteria
as the main school. Admission to Webheath Academy Nursery does not guarantee a place in the Reception
classes at our school.

Reception Admissions

The parents of all pupils resident in Worcestershire who are seeking a place for their child to enter a
Reception class must complete a Worcestershire LA Common Application by the closing date 15th January
each year; indicating three school preferences. Late applications up to 28th February are always considered;
though it may not be possible to allocate a place in the school you prefer, if it is oversubscribed, even if the
school is the catchment area school for your child’s home address.
The law states that children who have reached their fourth birthday are entitled to attend school full-time in a
reception class from the September after their fourth birthday. Any period of part-time attendance is at the
discretion of the parent or carer not the school.
The Local Authority (LA) is responsible for co-ordinating all admissions to school for Reception places each
September on behalf of our school. The LA will send details to Webheath Academy for any child wishing to
start at our school for initial consideration based on the school’s admission criteria. The LA will be responsible
for making any offer or refusing any place on the school’s behalf, based on the information from the initial
considerations by the school. The LA will also offer parents the right of appeal in all refusals. The school has
adopted the Local Authority’s Fair Access Protocol.

Application forms, details of the school’s catchments area & the Information Book may be obtained from:
Any Worcestershire School
Worcestershire Hub Centre (01905 822700)
www.worcestershire.gov.uk
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Admissions other than into Reception each September

Planned Admission Number
The school’s Planned Admission Number (PAN) is 60 per year group.
Class sizes in Key Stage 1 are legally limited to 30 pupils. The government has identified a number of
specific exceptions where it is appropriate for the class size limit of 30 to be exceeded. The Information Book
contains full details of the exceptions. Where a class size is exceeded temporarily the class number should
revert to 30 in each class at the earliest opportunity. Key Stage two does not have this legal limit but our
PAN is still 60 per year group.
In-Year admissions
With regards in-year admissions, following full public consultation, the Cabinet of the County Council approved, for
Worcestershire residents, a Scheme for In-Year Admissions and this is applicable for any in-year admissions for
September 2020 onwards. Those applications will now be co-ordinated on behalf of all schools by School
Admissions, on behalf of the Local Authority. The Co-ordinated Scheme can be viewed at the following link:

https://www.worcestershire.gov.uk/downloads/download/1330/co-ordinated_schemes_for_all_worcestershire_schools

Waiting Lists
The school will maintain a waiting list for all year groups. If a place is not available for a child, then the
parent/carer may write to the school requesting that their child’s name to be placed on a waiting list. The
school will close down all waiting lists at the end of every term and parents/carers are advised that they must
submit a fresh request to be placed on the waiting list at the start of each term if they desire a place. Waiting
lists will be prioritised in line with the admission criteria.

Middle School Admissions

In this area some children can transfer to a Middle School in the September following their 9 th birthday (the
end of Y4). Parents wishing for this option should complete an application form via the Local Authority or
following the Admissions Policy for the prefered school.

Admissions Criteria for 2020/21

The Local Authority is responsible for co-ordinating the admissions to the Reception Year on behalf of
Webheath Academy.
With regards in-year admissions, following full public consultation, the Cabinet of the County Council approved, for
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Worcestershire residents, a Scheme for In-Year Admissions and this is applicable for any in-year admissions for
September 2020 onwards. Those applications will now be co-ordinated on behalf of all schools by School
Admissions, on behalf of the Local Authority. The Co-ordinated Scheme can be viewed at the following link:

https://www.worcestershire.gov.uk/downloads/download/1330/co-ordinated_schemes_for_all_worcestershire_schools
For Webheath, the admissions criteria for 2020 remains as outlined below.

The Governing Body will determine the admission criteria and waiting list criteria for all applications. It will
also co-ordinate the admissions for all Nursery places.
The criteria will be applied for admission to a place in all year groups within the school as follows:

1. Relevant ‘Looked After’ and previously 'Looked After' children. *

2. Siblings* of pupils currently attending the school or who have attended the school within the past three
academic years for a minimum of one full term and who live within the catchment area of the school.

3. Pupils living within the catchment area of the school as defined by the Local Authority Map.

4. Siblings of pupils attending the school or who attended the school within the past three academic years
for a minimum of one full term and living outside the catchment area of the school.

5. Children of staff who have been employed at the school for a minimum of 2 years or recruited to fill a
skill shortage.

6. Pupils who live nearest the school by the shortest straight line distance. The measurement will be
taken using GeoCode points for each property and the GeoCode point for the school. The Governing
Body will utilize the Local Authority software package called Arcview GIS to determine the distance.

Ordnance Survey supplies the co-ordinates that are used to plot an address within the system.In the event of
equi-distance applicants, any place will be allocated by random selection (lottery).Someone totally
independent of the Governing Body will supervise this process.

* A sibling is defined as a brother or sister, half sibling (that is children who share on birth parent) and
legally adopted children. They must also be living at the same home address.

A Looked After Child means all those currently in care of a Local Authority or accommodated by a
Local Authority under the terms of the Children Act 1989 and children who were previously in the care
of or accommodated by a Local Authority but immediately after being looked after, became subject to
adoption, residence or special guardianship order.
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In the event of a multiple birth if one or more, but not all children from the multiple birth can be
allocated place(s) all of the children from the multiple birth will be admitted, even if this takes the school
temporarily over PAN. These children are exceptions to the Infant Class Size Legislation.

In accordance with legislation, a child with a Statement of Special Educational Needs or an Education
Health and Care Plan will be offered a place at the school named in the Statement or Plan.

The child’s parent or guardian must apply for their child’s name to go on a waiting list by contacting the
school office. They will be required to provide their child’s full name, date of birth and home address
and postcode. They will also need to give their full name, relationship to the child, home address if it is
different from the child’s and contact telephone numbers.

Details of the school’s catchment area may be obtained from the school or the Local Authority.

Adopted September 2020
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Staff Name

Last Open

Signature Date

Alison Preece

Not Yet

Not Yet

Emma Clifton

Not Yet

Not Yet

Fraser Parkinson

Not Yet

Not Yet

Glenn Mellor

Not Yet

Not Yet

Janine Burton

Not Yet

Not Yet

Joanne Archer

Not Yet

Not Yet

Kate Baylis

Not Yet

Not Yet

Kirsty Anthony

Not Yet

Not Yet

Robin Lunn

Not Yet

Not Yet

Sarah Giles

Not Yet

Not Yet

Steve Downs

Not Yet

Not Yet
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